This is a simple guide on using the Dictaphones available from the Psychology Technicians. There will be step by step instructions for basic use; for anything else just ask one of the technicians who will be happy to help. 

WS-450S – Important Buttons
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· Pressing any button will wake the recorder from power saving mode. 

· Select a folder using the + and – keys and pressing “Ok”. 

· You can then choose to erase any data already on the recorder by pressing the “Erase” button, choose “Erase in folder” and “Start”. This will clear all data on the recorder. 
· To begin recording simply press the record button. Pressing it again will pause the recording. To stop recording press the “Stop” button. 

· To return to the folder press “List”. 

· To play back the recording, select it from the menu using the + and – keys and pressing “Ok”, or simply press “Ok” after stopping the recording. 

· To transfer your recording to a PC simply slide out the USB connector and plug it in, the PC will recognise it as a USB Mass Storage Device and allow you to access it as a storage drive. 

This is a simple guide on using the Dictaphones available from the Psychology Technicians. There will be step by step instructions for basic use; for anything else just ask one of the technicians who will be happy to help. 

WS-650S – Important Buttons


· Slide the power button downwards to power the device on.

· Select a folder using the + and – keys and pressing “Ok”. 

· You can then choose to erase any data already on the recorder by pressing the “Erase” button, choose “Erase in folder” and “Start”. This will clear all data on the recorder. 

· To begin recording simply press the record button. Pressing it again will pause the recording. To stop recording press the “Stop” button. 

· To return to the folder press “List”. 

· To play back the recording, select it from the menu using the + and – keys and pressing “Ok”, or simply press “Ok” after stopping the recording. 

· To transfer your recording to a PC simply slide out the USB connector and plug it in, the PC will recognise it as a USB Mass Storage Device and allow you to access it as a storage drive. 

USB Slider


(Allows connection to a PC)





Conference/Dictate Switch


(Select for Lectures or Interviews)





Hold Button (Prevents button presses)





Display


(Shows recording information)





Record Button


(Begins/Pauses recording)





Directional Pad


(Skip tracks, change volume, selects) 





Microphone Jack


(Allows connection of an external microphone)





Erase Button


(Erases single recording or entire memory)





Hold and Power Button (Prevents button presses and switches device on/off)





USB Slider


(Allows connection to a PC)





Erase Button


(Erases single recording or entire memory)





Microphone Jack


(Allows connection of an external microphone)





Display


(Shows recording information)





Record Button


(Begins/Pauses recording)





Directional Pad


(Skip tracks, change volume, selects) 








